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Migrant Education Program Parent-Family Engagement 

Reflective Action Tool 

This tool is designed for use after a Migrant Education (MEP) Program family or parent engagement 

activity and serves to present outcome and/or impact data in one place for analysis by program staff. 

Instructions: Complete the various sections of this tool and review the data to determine the outcomes 

and impact of the activity/event as well as any changes that need to be made to similar activities 

planned for the future. 

Activity/Event 

Title:  

Date: 

Location/Delivery Mode: 

Description of event and/or agenda: 

Number of participants: 

Parents 

Children 

Other 

Total 

Costs involved: 

Facilities Food Transpor-
tation 

Speakers Materials Other Total 
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Were parents involved in an aspect of event planning or execution? (mark all that apply) 

Parents suggested topics for the event or activity 

Parents participated in event planning meetings or communications 

Parents made calls to solicit participation or brought other parents 

Parents presented at the event or activity 

Parent served as the primary facilitator or master of ceremonies 

Parents brought food to the event or activity 

 

Desired outcome(s) of activity/event (What should the parents know/be able to do at the end?): 

 

Additional notes/comments: 

 

 

Analysis of Migratory Parent Feedback 

Aggregate parent feedback from local forms (insert data/chart here): 

 

Consider the following to analyze the feedback: 

REACTION: Were the parents/families satisfied with the activity/event? 

LEARNING: What did the parents/families learn from it? 

BEHAVIOR: How do the parents/families plan to use or implement the new knowledge or skills? 

RESULTS: What do the parents/families plan to change as a result of the activity/event? 

 

Organizer Reflection 

Organizers: use the following questions to reflect on the event: 

REACTION: Did parents seem to be engaged in the activity/event? How do you know? 
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LEARNING: How did parents demonstrate understanding of the topics discussed (e.g., asking questions 

relevant to the topic, offering their perspectives, suggesting relevant ideas, etc.) 

BEHAVIOR: If the activity or event included opportunities for practice, were parents able to demonstrate 

the desired behaviors or complete activities?  

RESULTS: Did the event or activity offer an opportunity to make plans? How did parents plan on using 

the information or ideas? How will you follow-up with parents after they have had time to implement 

the new ideas? 

 

 

Lessons Learned 

List essential lessons learned that would inform future parent-family activities/events. 

 

 

Recommendations  

Provide any recommendations for future parent-family activities events such as this one.  
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